
 

   

 

 
 
 
         

Document name   
Temporary period of absence requested by elected and appointed unpaid office holders  
Who does this policy apply to?   
All accredited representatives or elected and appointed members to Council, Board or Committees 
who wish to request temporary period of absence.      

Purpose   
This policy supports members by describing when a temporary period of absense may be 
requested and it sets out the process for making the request.    

Description of the policy 
This policy and process sets out the process to be followed to be compliant with the RCN 
regulation that relates to an accredited representative or member elected or appointed to Council, 
or Board committee who wants to stand down for a temporary period.   

Author/s  
Governance Policy and Projects Officer   

Cross Reference  
Regulation for when an accredited representative or member elected or appointed to RCN Council, 
Board or a committee requests to take a temporary period of absence  
Regulation for Terms of Office 
RCN Royal Charter 
RCN Standing Orders 
RCN elections policy and processes 
RCN appointments policy and process 
  
Status:   
Light touch review to clarify under what circumstanmces a request can be made and further 
clarification on the processes - completed August 2024.   
 
Circulated for comment and/or amendments to: 
Governance Engagement and Projects Manager ʹ Matt Beavan 
Member Engagement and Projects Officer ʹ Luke Dixon 
Performance, Risk and Assurance manager ʹ Maxine Nunn 
Governance Secretariat manager ʹ Jenny Nicholas 
Executive Director of Governance ʹ Natalie Zara  
  
Policy owner: 
RCN Governance Team  
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November 2024   
Date of next review 
October 2024 

Department responsible for review 
Governance Department  
  

VERSION CONTROL 

Title Change Date and version 

Policy and process for 
accredited, elected and 
appointed members requesting 
temporary period of absence.  

Light touch review - clarification 
on under what circumstanmces 
a request can be made and 
further clarification on the 
processes.   

October 2024 ʹ V3 
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3. Cover for the absence. 

3.1 


